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              City of Greenleaf 
20523 N. Whittier Drive 

             Greenleaf, Idaho 83626-9199 
                                                  208/454-0552 

208/454-7994 (fax) 
cityhall@greenleaf-idaho.us 

       
                 PUBLIC RECORDS REQUEST FORM 

 
1. REQUESTOR CONTACT INFORMATION 
 

      
Requestor’s Name  
 
     
Mailing Address  
 
     
Email Address  
 
     
Telephone Number 
 

2. DESCRIPTION OF RECORDS REQUESTED 
 
Pursuant to Idaho Code § 74-102, I request to examine and inspect the following records 
(Provide a description of the subject matter and records sought.  If copies are requested, then 
indicate if electronic or physical copies are requested.  Inclusion of a specific date range is 
strongly encouraged and may be required where necessary to identify historical or high-
volume records): 
 

     
 
     
 
      
[ ] See Attached. 
 

3. IDAHO RESIDENTS ONLY: DECLARATION OF RESIDENCY  
 
To qualify as a “resident” under the Idaho Public Records Act, a requestor must attach a 
written declaration by the requesting party attesting or affirming under oath that the 
requestor is a resident as that term is defined in Idaho Code 74-101(15). Without this 
declaration, the request shall be treated as a non-resident request and different timelines 
and fee structures apply.   
 
"Resident" means a person whose domicile has been within Idaho continuously for a period of 
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at least thirty (30) days, excluding a full-time student who is a resident of another state, and 
shall also include a domestic entity as provided in section 30-21-102, Idaho Code.   
 
Establishment of residency shall include a spouse and dependent children who reside with 
that person in the domicile. A domicile shall not be a person’s workplace, vacation residence, 
or part-time residence. A “domestic entity” is a corporate or business entity whose internal 
affairs are governed by the laws of Idaho. 
  
4. SIGNATURE AND OATH 
 
Deposit  
I acknowledge with my signature below that the City of Greenleaf may charge a deposit for the 
cost of labor and/or copying if the request exceeds specific statutory limits.  I understand that 
if deposit is required, then the city will provide an itemized estimate for deposit based on this 
public records request form, but that the public records request application will not be 
considered complete and work for fulfillment will not start until any required deposit is 
received by the city, and that work may pause if the deposit is consumed until further deposit 
is received. 
 
Mailing list / Telephone list  
I acknowledge with my signature below that the records sought by this request will not be 
used for a mailing list or telephone list as set forth in Idaho Code § 74-120. 
 
Declaration of Residency 
I acknowledge with my signature below that any Declaration of Residency information 
provided is true and accurate.  I further acknowledge that if residency status is unclear, then 
the application will not be considered complete until residency status has been resolved. 
 
Penalties  
I acknowledge with my signature below that I understand that Idaho Code § 18-5409 provides 
felony penalties for perjury and that Idaho Code § 18-5413 provides misdemeanor penalties 
for providing false information to a government agency. 
 
Declaration under Penalty of Perjury (per Idaho Code § 9-1406) 
With my signature below, I certify (or declare) under penalty of perjury pursuant to the law of 
the State of Idaho that the foregoing is true and correct. 
 
Signature: ___________________________________________  
  
 
Name (printed):                                                                          Date:         
 
 
Title (if submitted for an organization):     

https://legislature.idaho.gov/statutesrules/idstat/Title30/T30CH21/SECT30-21-102

